
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

C & E Merdinian Armenian Evangelical School 

Preschool 2020-2021 COVID-19 Guidelines and Protocols 

All preschool parents are required to sign COVID-19 waivers before starting preschool. 

Arrival & Dismissal Procedures 

 Preschool drop-off hours are 8:00 am-8:30 am.  Preschool dismissal time is 2:30 pm. 
 For safety purposes and to ease the traffic situation, we will assign two entryways for Preschool I and 

Preschool II students.  
Preschool I: Parking Lot Gate to Preschool Facility 

Preschool II:  Drive-through Gate (through school’s main parking lot) 

Based on previous experiences and the weather change, there was an urgent need to change the location of 

the Preschool I drop-off/pick-up area. Preschool I will enter from one entrance of the hall (at the side of 

the parking entrance).  Preschool II will continue using the current entry door, which is on the opposite 

side of the hall and it is a different entry door. The two sides will be separated by dividers.  As such, 

preschool I children and teachers will not be in contact with children and teachers of preschool II. 

The change will be in effect starting Tuesday, October 20, 2020. 
 Parents/caregivers will be greeted by the teachers at the designated facility entryway for drop-off of 

children.  Communication will be as brief as possible. At dismissal time, at each entryway, an assigned 

Merdinian staff member will contact the classroom teacher who will accompany the child to the parent’s 

car.  
 All teachers from each classroom teaching team will take turn to conduct arrival/ dismissal. The assigned 

teacher will conduct arrival and dismissal for a particular day to promote/ensure consistent 

communication with all the families.  
 Parents/caregivers are encouraged to bring their own pens when signing children in and out. When that is 

not possible, teachers will provide sanitized pens and collect them immediately after a single use.  
 No parents, visitors, or volunteers will be allowed on campus. 
 Only in the case of an emergency, if a parent/caregiver needs to enter the classroom, they must first 

consult with the school office, wash their hands, enter and exit the room one person at a time to allow for 

social and physical distancing, and wear face coverings.  
 If possible, the same parent/caregiver should drop off and pick up the child every day.  

Health Screening 

We will implement screening procedures for all employees and children before they enter the school. However, 

parents of children are the first gatekeepers to determine if their child is free of symptoms before bringing them 

to school. 

 The teacher conducting arrival/dismissal will be responsible for taking children’s temperature with a no-

touch thermometer. The temperature should be less than 100.4 degrees F. Each classroom will be 

provided with their own no-touch thermometers, which will be properly cleaned and disinfected after each 

use. 

 



 COVID-19 health questions will be posted at each entryway.  Each person will be asked 

about COVID-19 symptoms within the last 24 hours and whether anyone in their home 

has had COVID-19 symptoms or a positive test. Anyone who has an affirmative response 

on any of these points will not be allowed on campus. The same teacher conducting 

arrival/dismissal for that day will ask the COVID-19 questions and document all the 

answers, including the child’s temperature.  
 Per our existing preschool guidelines, teachers will continue to conduct visual wellness 

checks of all children upon arrival and ask health questions when concerned.  
 We will document/track incidents of possible exposure and notify local health officials, 

staff, and families immediately of any possible case of COVID-19 while maintaining 

confidentiality as required by the Americans with Disabilities Act (ADA).  
 Teachers will be monitored by the office personnel throughout the day for signs of 

illness.  Children will be monitored by the teachers throughout the day for signs of 

illness.  Individuals with a fever of 100.4 degrees F or higher, cough, or other COVID-19 

symptoms will be isolated in a designated room from the general room population.  A 

designated sick room has been prepared in the Bezjian Building across from preschool.  
 

 Action steps when an employee is sick: 
 

 Employees must stay home when they are sick with symptoms of respiratory 

illness such as fever and cough.  
 They must remain at home in isolation and not return to school for a 

minimum of 10 days after onset of symptoms AND until their symptoms 

have improved AND they are free of fever for at least 24 hours without 

fever-reducing medication.  
 If the employee is symptomatic but has not been tested for COVID-19, the 

employee will be instructed to seek testing from their own provider, from 

a free, public test site, or from another site of their choosing and to inform 

the school about the outcome of the test.  
 All employees and any children who had close contact with the infected 

person should be sent home to self-quarantine. The quarantine must be for 14 

days following contact with the infected person. If no symptoms arise during 

the 14 days, the quarantined person may return to work. A negative test during 

the quarantine period does not shorten the quarantine period; the quarantine 

period is always for 14 days from date of last exposure.  
 If the infected employee was at work when symptoms emerged and/or 

within 2 days before becoming symptomatic, we will follow the most 

recent directions from the Department of Public Health to assure 

appropriate steps.   
 If an employee is exposed to someone with the virus but tested 

negative, the employee will be required to quarantine for 14 days 

and will be able to return with another negative test conducted 

right before the end of the quarantine time. 
 

 Action steps when a child is sick:  
 



 Parents will be reminded to update their emergency contact information regularly 

so site staff can get in touch quickly if they need to. When a child does show signs 

of illness, they will need to be picked up immediately. 
 Children who develop symptoms of illness after drop-off at school will be 

separated from others right away, in the designated sick room, which others do 

not enter or pass through. The child will be supervised and should remain in 

isolation until they can go home.  
 If possible and age appropriate, we will place a surgical mask on a child 

with fever and/or cough as soon as possible after moving them to the sick 

room.  
 Guidelines for isolation of a sick child are the same as those for an adult. The 

child must stay home in isolation and not return to school for a minimum of 10 

days after onset of symptoms AND until their symptoms have improved AND 

they are free of fever for at least 24 hours without fever-reducing medication. 

Parents will be provided with guidance on home isolation from the DPH website: 

http://publichealth.lacounty.gov/acd/docs/HomeisolationenCoV.pdf 
 

 While the virus is spread when the infected person is clearly ill, many individuals 

can infect others even when they don’t have obvious symptoms or any symptoms 

at all.  
 Given that risk, children who have been exposed to someone who has 

respiratory illness should remain home for 14 days to see if they also 

develop symptoms of illness. Home quarantine of an exposed child 

reduces the chance of spread to other children and staff. If no symptoms 

appear within 14 days, the child may return to school.  
 If a child is exposed to someone with the virus but tested negative, the 

child will be required to quarantine for 14 days and will be able to 

return with another negative test conducted right before the end of 

the quarantine time. 
 Parents will be informed that when child is at home, the family should try 

to keep as much separation between the child and any sick household 

members. The importance of good prevention hygiene for all will also be 

emphasized. 
 Action steps when there has been exposure at the center:  

 When someone at your site (child, staff person, or visitor) has COVID-19 

(confirmed by lab test or suspected based on symptoms), the Department of 

Public Health Acute Communicable Disease Program will be contacted for 

guidance on steps we can take to minimize risk for other children and staff.  
 We will identify adults or children who may have had close contact with the ill 

individual(s) within 6 feet of that individual(s) for more than 15 minutes (with a 

face covering) or those who may have had unprotected direct contact with body 

fluids or secretions of the ill individual starting from 2 days before symptoms 

appeared. Individuals in this situation should home-quarantine for 14 days from 

the date of the contact.  
 Anyone who has had close contact with an infected person must be sent 

home to self-quarantine as described above. 
 If any staff or children develop symptoms while in quarantine, they should 

follow the guidelines for self-isolation (10 days after symptoms started 

http://publichealth.lacounty.gov/acd/docs/HomeisolationenCoV.pdf


AND 24 hours after fevers have resolved and symptoms improved) as 

described above. 
 Note: while all parents/caregivers and staff should be informed of a confirmed 

case of COVID-19 in someone connected to the facility, it is not legal to share the 

name of the infected individual. It may not be hard for children or staff to guess 

who the person is, but that is different from an intentional release of private 

medical information about someone. 
 

 When closure might be necessary: 
 If an individual was present at the school while potentially contagious, DPH may 

require short-term closure to permit intensive cleaning and disinfecting.  
 This may be required for the whole site or just for one or more specific 

areas in which the infected person spent time.  
 If the site must close, the Child Care Licensing Local Regional Office should be 

notified immediately. 
 If 3 or more cases occur at a site within a 14-day period among staff, children, or 

visitors who spent time at the site, a longer term closure may be required for an 

investigation to determine the source and pathway of contagion.  
 Families will be informed immediately about the need for and the likely duration 

of a site closure. They will also be informed about the nature and extent of risk to 

their children and whether that risk indicates a need for quarantine and testing.  
 Guidance will be provided to parents, teachers, and staff reminding them of the 

importance of physical distancing and other preventive measures while the facility 

is closed. We will emphasize the importance of home quarantine and preventive 

practices to avoid spread among children and their household members in case 

one or more have contracted CODIV-19.  
 The Department of Public Health will be consulted with to determine the timing 

of return for children and staff, and if any additional steps are needed for the 

school to reopen. 
 

Hygiene 

 Teachers and children are required to wear face coverings at all times except when 

eating, napping, and being outdoors. All cloth face coverings as well as uniforms 

need to be washed on a daily basis. We recommend having multiple sets of face 

coverings and uniforms. 
 All preschool classrooms and bathrooms have child sized sinks. Thus, hand washing will 

be done in both locations. Hand sanitizing stations will be placed in the playground and at 

each classroom entry door, away from the reach of children. We will implement and 

enforce strict handwashing guidelines for all teachers and children: wash hands for 20 

seconds with soap, rubbing thoroughly after application, and use paper towels to dry 

hands thoroughly, especially  
 At arrival to facility 
 Before and after eating or handling food 
 Before and after using the toilet or helping a child use the bathroom (to 

prevent contamination, children need to remove their masks while using 

the bathroom)  
 After playing outdoors  



 When handling soiled clothing 
 We will encourage and reinforce children to avoid contact with one’s eyes, nose, and 

mouth.  
 All personal items should be labeled and kept in a separate bag in their own personal 

cubbies to ensure personal items are separate from others. Cots will be labeled for each 

child.  Nap mats will be sent home each Friday to be washed. 
 For safety purposes, the school water fountains will not be in use.  Children will bring 

their own water bottles.  Teachers will refill them if needed. 
 No-touch trash cans will be placed throughout the classrooms and playground. 
 Signs will be posted throughout the facility to promote handwashing, cough/sneeze 

etiquette (when masks are removed), and social distancing. 

Cleaning 

 We will implement procedures to frequently clean and disinfect all high-touch surfaces, 

such as sink faucets, toilet handles, tables, desks, chairs, and door handles.  
 We will designate a container for toys that need to be cleaned, sanitized, or disinfected 

before being introduced back into the classroom environment. We will have multiple toys 

and manipulatives accessible that are easy to clean and disinfect throughout the day or 

provide individually labeled bins with toys and belongings for each child. We will ensure 

toys that are difficult to clean (e.g. cloth toys) are removed from the classroom. 
 According to CDC guidelines, children’s books and paper-based materials are not 

considered a high risk for transmission and do not need additional cleaning/disinfecting 

procedures. 
 We will introduce fresh outdoor air as much as possible, for example by opening 

windows. When cleaning, we will air out the space before children arrive; we will do 

thorough cleaning when children are not present. Air filters and filtration systems will be 

regularly checked to ensure optimal air quality.  
 We will ensure all outdoor play equipment is cleaned and disinfected between use by 

different groups of children. 
 Hand sanitizer dispensers will be installed in front of each classroom and several places 

in the playground, out of the reach of children.  
 Extra disposable masks will be available at the school when needed. 
 Disposable gloves will be available in the classrooms, bathrooms, and playground at all 

times. 

Group Size and Teacher-Child Ratio 

 Each preschool group will have two teachers.  On a daily basis, children will remain with 

the same teacher, in small groups.  
 In the case a teacher is absent for any reason, an alternate staffing plan needs to be 

developed to account for shortages per Department of Social Services Licensing 

requirement.  

Classroom Space/Physical Distancing/Curriculum 

 In preschool I, children will sit around tables 5-6 feet apart.  In Preschool II children will 

sit on individual desks 5-6 feet apart.  
 Our curriculum will be implemented in a simplified and age-appropriate 

manner.  Developmentally appropriate activities for smaller groups/individual play will 



be implemented. Color tape will be used to create individual play spaces for all children 

maintaining proper social distancing. 
 We will use all possible opportunities to reduce time spent indoors by bringing children 

outside, weather permitting, while maintaining physical distancing. 
 We will stagger outdoor play/recess with an adjusted schedule for each classroom. 
 For napping, we will place cots, which are labeled with the child’s name, 4-6 feet apart, 

with head to toe orientation. Each group will have a designated classroom for nap time 

located on the first floor of the new building. 

 

Meal Time 

 Children will eat lunch in their own classrooms. 
 We will practice proper handwashing before and after eating. Each meal will be packed 

individually with disposable plastic utensils and cups, following health guidelines. All 

teachers serving the food will be wearing gloves.  
 We will not allow children or teachers to share or touch each other’s food. 
 We will immediately clean and disinfect tables after meals.  
 Teachers will not leave campus during their lunch breaks. 

School Events 

During the current academic year, there will be no birthday parties, social events, or 

assemblies. 

Communication with Families and Teachers 

Merdinian will provide ongoing updates about COVID-19 to teachers and parents/families. 

 

Resources 

The aforementioned guidelines were derived from the following resources listed below: 

California Department of Social Services (CDSS):  www.cdss.ca.gov 

Centers for Disease Control and Prevention (CDC):  www.cdc.gov 

California Department of Public Health (CDPH):  www.cdph.ca.gov 

 

Released on August 7, 2020 

Revised on October 19, 2020 (see the text in red) 
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